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ADVANTAGES 


Systematic and organized 


Best for reviewing with active 
recall. When revising your 
notes, you can hide the notes 
and summary section and look 
at the cue part. For each 
point/question, say as much as 
you can about it, and then 
check your answers. 


"Writing questions helps to 
clarify meanings, reveal 
relationships, establish 
continuity, and strengthen 
memory.” - Cornell Learning 
Strategies Center 


The Cornell Method 


HOW TO TAKE CORNELL NOTES 


CUES NOTES 


review main content, notes you 
questions, took e.g. during class 
keywords, 

major 

concepts 


SUMMARY 


summarize each page in a sentence or two, 
directly after class or when reviewing 


LIMITATIONS 

If used for lecture notes, some 
related topics (and their 
respective cues) may be spread 
out depending on the structure 
of the lecture. Not a problem if 
rewriting notes. 


BEST USED FOR 
Pretty much everything 
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ADVANTAGES 


Well-organized and structured 


Shows relationships between 
concepts 


You can easily separate different 
types of information (e.g. 
separating big ideas from 
supporting ideas) 


Easy to revise, e.g. by turn main 
points into questions or by 
dividing revision per 
topic/subtopic 


Easy to memorize from, e.g. by 
breaking topics up into small 
chunks per subtopic 


The Outline Method 


HOW TO OUTLINE 
HEADING 


Here is a main topic 
1. A subtopic goes here 

a. Akey concept or sub-subtopic 
- Supporting information 
- Supporting information 

b. Another key concept or sub-subtopic 
- Supporting information 
- Supporting information 


Il. A second subtopic (note the space above, 
it's good to space properly so that your 
notes are legible and you can visually 
group things together) 


Here is another main topic 
1. And so on (note: numerals not necessary) 


LIMITATIONS 

Will need editing if lecture is 
less organized (e.g. professor 
jumps around). Not much of a 
problem if you're typing out 
notes or if you're doing a second 
writing of notes. 


Might need to slow down to 
organize cohesively. 


Harder for certain subjects e.g. 
math 


BEST USED FOR 


Organized lectures, revision 
notes, anything with clear topics 
and subtopics 
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ADVANTAGES 

Flexible and easy to edit/add to, 
you don't have to worry about 
spacing things out because you 
can easily add a branch to/from 
an existing heading/subheading/ 
piece of information 


Has a structure similar to how 
our minds naturally work, so 
easier to memorize and connect 
different concepts 


Can be done quickly 


You can easily separate different 
types of information (e.g. 
separating big ideas from 
supporting ideas) 


HOW TO MINDMAP 


Like the outline method but 
instead of linear organiztion, 
you have spatial organization 


/ \ 


MAIN HEADING MAIN HEADING 
Info | Info 
Info Info 
MAIN HEADING 
Subheading Subheading 


| | 
Information Information 


Information 


The Mind Map Method 


LIMITATIONS 

Not very suitable for 
sequences/processes/things 
that have steps 


Can be confusing if your 
branches are all tangled up 


BEST USED FOR 
Subjects that have ideas that 
are abstract and/or are 
interrelated with each other, 
e.g. philosophy, history 


Lectures that aren't organized in 
an outline style (i.e. major topic 
> minor topic > supporting 
information > minor topic...) 
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ADVANTAGES 


Structured and organized, easy 
to group information together 


Easier to focus, i.e. focus on one 
box at a time 


Looks really pretty when you 
make it kinda like a bullet 
journal style 


LIMITATIONS 

Hard to use in lecture/real-time 
note taking since it takes time 
to organize 


Hard to use for subjects with 
long content (e.g. math proofs) 


The Boxing Method 


HOW TO USE THE BOXING METHOD 


SUBTOPIC 


The information 
within these boxes 
can come in any 
form 


SUBTOPIC 


SUBTOPIC 


SUBTOPIC 


SUBTOPIC 


BEST USED FOR 


Revision notes and cheat sheets 


Subjects where you can split up 
topics and subtopics into small 
enough chunks 


Subjects with different types of 
information like definitions, 
formulas, diagrams - chemistry 
is a good example 
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The Sentence & Question Method 


ADVANTAGES 

Easy to use 

Flows well with lecture 

Lets you process information and 
distill the most important parts 


LIMITATIONS 

Less structured 

Difficult to review unless notes are 
rewritten 

Hard to learn from unless you 
expand on the sentences 


BEST USED FOR 


Intense lectures that have a lot of 
content 


Notes where the order matters e.g. 


mathematical proofs 


THE SENTENCE METHOD (LEFT) 


Write a one sentence summary of each 
idea, in your own words. 

Here’s another sentence about another 
main point. 

Now, here’s another sentence about some 
other idea currently being discussed. 


THE QUESTION METHOD (RIGHT) 


What is <key concept>? 

How does <important influence> 
affect <some other key concept>? 
How do you find <some concept>? 


ADVANTAGES 

Good for review since the questions 
serve as cues 

Not writing unnecessary information 
(i.e. information that has already 
been given to you) so you can focus 
on understanding and engaging 


LIMITATIONS 

Less structured 

No actual information/explanations 
so hard to learn from 


BEST USED FOR 

Lectures where you have access to 
the information given during the 
lecture (e.g. in the form of lecture 
slides, lecture notes, etc.) 
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ADVANTAGES 
Organized 


Easy to separate different 
topics 


Easy to see comparisons 


Easy to review 


The Charting Method 


HOW TO CHART 
TOPIC | TOPIC | TOPIC | TOPIC 
All info All info Allinfo | Allinfo 
about about about about 
this this this this 
topic topic topic topic 
goes goes goes goes 
here here here here 


LIMITATIONS 


Not the best use of space 


Not suitable for many types of 
subjects 


BEST USED FOR 
Subjects where columns kinda 
make sense, or where you need 
to compare a lot of things, e.g. 
history, biology 
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ADVANTAGES 


Fast 


Not writing unnecessary 
information (i.e. information 
that has already been given to 
you in the slides) so you can 
focus on understanding 


Outline is basically given to you 
and you just need to add 
explanations 


Each slide can serve as a visual 
cue for what the professor was 
talking about when they were at 
that slide 


The Slides Method 


annotate 
something 
slide 
important 
slide slide 
K . SS 
basically just N 
note stuff that Y 
needs explaining pa 
N 
slide slide 


LIMITATIONS 

There's a tendency to just pay 
attention to what's not already 
on the slides so you aren't really 
processing the information 


BEST USED FOR 
Lectures with too much 
material to be able to parse or 
write down 


Lectures with lots of visual 
materials, e.g. diagrams, data, 
maps, photographs, etc. 
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There are TWO THINGS your note-taking 
style should be able to accomplish 


1 Record information accurately and in a 
way that makes sense 


2 Review the information you took notes 


on (often includes structuring the 
information in one way or another) 
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Ultimately... 


You can absolutely use multiple note-taking 
methods at the same time — in fact | 
suggest you do. There's tons of information 
and they're not all going to fit one single 
note-taking style. Make boxes with 
mind-maps or outlines. Create charting 
columns with an outline of summarizing 
sentences. Annotate slides in the ‘notes 
section of your Cornell notes. Whatever 
enables you to 1) record, and 2) review. 


